
Inspection Report Instructions / Definitions 
General 

The Word Document titled: Parish Inspection Form 1 is to be completed using the following instructions and examples included in the 

appendices.  

Please email parish_inspection@patersondiocese.org with any questions or comments. 

Inspection reports are to be returned to parish_inspection@patersondiocese.org  

Include pictures where it helps to explain conditions. 

Parish Information 

Parish Name Name as found in the Diocesan Directory  

Street Address 

Mailing address City 

Zip Code 

Contact Person 

Name, phone number and email of person to contact with questions Contact Phone 

Contact email 

 

PROPERTY 

PAVED SURFACES - DRIVEWAY / ROADS / PARKING LOTS 

Any known issues with the 
driveways, roads or 
parking lots? 

YES / NO  
See Appendix A for examples 

If so what are the issues? Visually survey all asphalt paved surfaces and note if any of the conditions in appendix A are 
observed. 

 

PAVED SURFACES - SIDEWALKS / PAVERS / CURBS 

Any known issues with the 
sidewalks, pavers or 
curbs? 

YES / NO 
See Appendix B & C for examples 

If so what are the issues? Visually survey all concreate sidewalks and curbs and pavers areas and note if any of the 
conditions in appendix B&C are observed. 

 

PAVED SURFACES - RAMPS / STAIRS 

Any known issues with 
ramps or stairs? 

YES / NO 
See Appendix C for examples 

If so what are the issues? Visually survey all concrete and or stone ramps and stairs and note any issues including: 

 Loose, cracked or damaged stairs 

 Loose of missing railings 

 Any issues as seen in appendix C 
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Inspection Report Instructions / Definitions 
ROOF 

Currently are there any 
roof leaks? 

YES / NO 
 

If so where? Describe locations of leak(s) within the building 

Any gutters / leaders 
missing or damaged? 

YES / NO  
See Appendix D for examples of issues 

Date of last gutter / drain 
cleaning? 

Date that your maintenance staff or service company cleaned the gutters and drains for the roof 

 

HEATING VENTILATION AIR CONDITIONING (HVAC) 

HEATING SYSTEM 

Any known issues with 
heating system? 

YES / NO 

If so what are the issues? Describe any and all issues with the heating system that need to be addressed 

Do you have an annual 
service contract? 

YES / NO 

If you don’t have a service 
contract explain. 

Please provide a reason why you do not have an annual preventative maintenance contract on 
the heating system. 

COOLING SYSTEM 

Any known issues with 
cooling system? 

YES / NO 

If so what are the issues? Describe any and all issues with the cooling system that need to be addressed 

Do you have an annual 
service contract? 

YES / NO 

If you don’t have a service 
contract explain. 

Please provide a reason why you do not have an annual preventative maintenance contract on 
the cooling system. 

 

BUILDING - WALLS 

Any known issues with the 
building exterior including 
leaks? 

YES / NO 

Year Built State if year is approximate. 

If so what are the issues? Describe any and all issues with the cooling system that need to be addressed see Appendix E 
for examples of issues 

BUILDING– EXTERIOR WINDOWS AND DOORS (non- stained glass) 

Any known issues with 
windows or doors? 

YES / NO 

If so what are the issues? Describe any and all issues with the windows and doors that need to be addressed 

BUILDING - EXTERIOR WINDOWS AND DOORS (stained glass only) 

Any known issues with 
stained glass? 

YES / NO 
See Appendix F for examples of issues 

If so what are the issues? Describe any and all issues with the stained glass windows that need to be addressed 

 



Appendix A (Paved Surfaces) 
Asphalt Problem Example 

ALLIGATOR CRACKING (fatigue 

cracks) is a series of interconnected cracks 

that look like the skin of an alligator or 

chicken wire. They are caused by repeated 

large deflections of asphalt pavement under 

heavy traffic. The bending and unbending 

of the pavement under these heavy loads 

cause the pavement to crack due to fatigue. 

This is similar to bending a paper clip back 

and forth until it breaks. This type of crack 

pattern indicates one or more of the 

following:  

• The asphalt pavement was too thin  

• The pavement base or subgrade materials 

were of poor quality or saturated with 

water  

• The traffic loads were too much for the 

pavement design  

• The asphalt in the mix has become 

oxidized and brittle  

• There is high moisture content and poor 

drainage beneath the pavement  
 

 

BLOCK CRACKS In this type of 

cracking, the pavement divides into 

rectangular pieces. The pieces range in size 

from approximately one–foot square to ten–

feet square. It is more common on low–

volume roads and on large paved areas such 

as parking lots. Because these pavements 

typically are not as well compacted as 

major roads, higher air voids are a 

suspected cause. Typically these cracks are 

caused by the same factors as thermal 

cracking. Block cracking is not load 

related. Sometimes longitudinal and 

transverse cracks merge to appear as block 

cracks. These can be load related. 

 

EDGE CRACKS are longitudinal cracks away 
from the pavement edge with or without transverse 
cracks branching out to the shoulder. Lack of 
lateral or shoulder support is the most common 
cause. Settlement of the base soils, poor drainage 
and frost heaves are other causes. Edge cracks 
combined with a buildup of winter sand deposits at 
the pavement edge can make the problem much 
worse. The sand buildup prevents water from 
running off the shoulder so that it must drain 
through the cracks and further weakens the 
underlying soils 

 



Appendix A (Paved Surfaces) 

RAVELING/WEATHERING is the 
progressive loss of aggregate from the pavement 
surface. It begins with the loss of fine aggregate. 
As it progresses, larger aggregate particles come 
loose because of the lack of support from 
surrounding fines Raveling is accelerated in the 
wheelpaths by traffic. Weathering occurs over the 
entire pavement surface including the non–traffic 
areas. Both water and traffic are usually needed to 
cause extensive raveling. 

 
DELAMINATION is the localized loss of the entire 
thickness of an overlay. It is caused by the lack of 
a bond between the overlay and the original 
pavement. Water again is the culprit when it gets 
between the two layers of pavement. Delamination 
is usually confined to the wheelpath area and 
takes several years after the overlay to become a 
serious problem. Once they occur, they are 
difficult to properly patch. 
 

 
POTHOLES are “bowl–shaped holes of various 
sizes in a pavement resulting from localized 
disintegration under traffic”. They can start with a 
small crack that lets water in and weakens the 
road’s base, or a small area of raveling that goes 
full depth, or a whole bunch of potholes can occur 
overnight in an alligator cracked area of a thin 
pavement. Poor soils, poor drainage, too thin an 
asphalt surface, poor compaction, and poor 
pavement maintenance can all lead to potholes, 
which leads to phone calls to the highway 
superintendent. 

 



Appendix B 
Examples of Drain / Catch Basin Failures 

 

 



Appendix C 
Sidewalks 

RIGID BODY UPLIFT OR SETTLEMENT 
The tendency for a concrete sidewalk slab to rise, 
subside or tilt as a result of expansive native soil, 
frost action (freeze and thaw) or thermal expansion 
of the concrete slab. This could also be due to non-
uniform compaction of the subgrade. 

 
SAGGING 
Deformation resulting from tensile stresses during 
the shrinkage of underlying soil from decreasing 
moisture content 

 
LONGITUDINAL CRACKING. 
The unequal movement of the slab as a result of 
the center of the sidewalk or path having a larger 
thaw settlement than at the edges, or native soil 
conditions where clays swell significantly at the 
edges.  

 
RAISED OR HEAVED (ALSO REFERRED TO AS 
HOGGING)  
Unequal movement of the slab caused by frost 
heave or upward vertical movement due to swelling 
of clay native soils being greater at the center than 
at the edges.  
 
Raised pavements are also commonly caused 
by tree roots. 
 

 
 

 



Appendix C 
Curbs 

  

 

PAVER 
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Appendix D 
Roof Issues 

 

Clogged Drain 

 
Damaged Gutter 

 
Clogged Gutter 

 
Missing Leader or Down Spout 

 



Appendix D 
Roof Vegetation 

 
Opening in details 

 
 

 

 



Appendix E 
STAIRCASE CRACKS 
Staircase cracks are relatively common. They follow the lines 
of the mortar beds in a zig-zag, or staircase, pattern. They 
usually originate from corners of windows and doors because 
these are the weakest areas of the wall. 

 
SPALLING 
The brick surface loss (surface spalling and loss of the hard 
glazed finish) that occurs due to weathering, water and salt 
exposure 

 
MISSING MORTOR 
When mortar fails and begins to fall out of the joints, the bricks 
themselves are at risk of water intrusion. 

 
DETERIORATED MASONRY ELEMENTS 
Weather and water can erode masonry elements. Inspection is 
required to ensure that these damaged elements are not 
potential life safety issues. 

 
MISSING LEAD JOINTS 
Can be a source of water gaining access to building and 
eventual loosen masonry. 

 



Appendix E 
Window & Stained Glass Window Issues 

Window lintels / Cracked glass 

 
Window lintels 

 
Damaged Protective Glazing 

 



Appendix E 
Wood frames rotting / caulking missing or 
broken 

 
Glass falling out 

 
 


